Public Speaking Tips

Nerves are normal!
Every one, no matter how much
of a seasoned speaker they are
will feel nerves before
beginning their talk or speech.
The shaking hands and
pounding heart is normal and it
does not mean you’re going to
do badly or make yourself look
silly. It means that adrenaline is
pumping and you’re getting
ready. The best way to get past
this it prepare, practice and
perform. Prepare your talk, go
over your notes often, become
at ease with your words.
Practice it until you’re happy
then perform it in front of a
friend. Ask a friend who you
know will be honest with you
and maybe ask more than just
one?
Don’t Script it!
If you have to look down to
read from a script you’ve
instantly lost the connection
with your audience. Use bullet
points that jog your memory or
pictures as hints. If you’re not
sure what bullet points to use
write your speech out in full, as
you’d say it, then highlight the
important words.
These
become your bullet points.
Learn your speech from those.
Use Body Language
The majority of how we
communicate is not done
through words but through our
body language.
You will
connect with the audience
through eye-contact, hand
gestures, your stance and many

other ways that are non-verbal.
Don't forget this.
Move,
gesture, smile!
Take Feedback
Watch your audience.
Even
before you’ve finished they’ll be
giving you feedback which you
can work on. Take these visuals
as prompts to change your pace
or delivery.
Use Humour
But don’t open with a joke!
Jokes have their place but you
never know who you might
offend. Self-deprecating stories
work well but don’t make your
entire talk a roast of yourself.
The odd humorous one-liner
works well throughout a speech.
Be cautious of visual aids!
If they’re reading your handouts
they’re not listening to you.
Give handouts at the end in a
pack with a feedback form
which you can use to improve
your speech the next time you
speak.
If you’re using a
slideshow don’t assume the
audience can’t read. There is
no need to read every slide out
alone. More than twenty words
per slide is too much!

Consider your audience
As you start to write your
speech think about who you’re
going to talk to. If you want
them to listen make it about
them. Make sure you message
is appropriate to why they’re
there. Don’t just think about
the content though, think about
how to word it. Your use of
language is as important as the
message.Consider the structure.
Write your speech in such way
that it has a good opener, the
perfect middle and a
memorable conclusion. Ensure
you get the attention of your
audience in the first sixty
seconds! “I’d like to talk to you
about…” is never a good
opener but it’s useful to have it
somewhere in your introduction.
Practice does not make
perfect, it makes permanent!
If you’re making mistakes during
your rehearsals stop at each
one, write it down, start again
and try avoiding that mistake.
You should be able to repeat
your speech three times without
mistakes before it’s ready to
present to an audience.

Be you!
People are there to hear what
you have to say but also to see
you say it. Don’t stand up and
try to be someone you’re not.
You are the best at being
yourself so be it. Use personal
experience or anecdotes to aid
your talk
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